
A FREE Punctuation Guide to Level Up Your Writing

Hello, lovely learners!

Janet here from English with Janet, and today I'm serving you something absolutely essential but often

overlooked -- punctuation! This post is your FREE punctuation guide -- no catches, no subscriptions, just a

friendly walk through everything you need to know to get punctuation right.

So, whether you're a student, a professional, or someone who just wants to write better emails or blog articles

-- you're in the right place.

1. The Full Stop (.)

Use it to end sentences and complete thoughts. Don't use it at the end of headings or in place of other

punctuation.

2. The Comma (,)

Use it for lists, pauses, or to set off non-essential info. Avoid comma splices and overuse.

3. The Question Mark (?)

Use it for direct questions. Don't use it for indirect questions.

4. The Exclamation Mark (!)

Use for excitement or strong commands. Avoid overuse or using in formal writing.

5. The Apostrophe (')

Shows possession or forms contractions. Don't use it to form plurals.

6. Quotation Marks ("")

Use for direct speech or titles. Don't use for emphasis.

Page 1



A FREE Punctuation Guide to Level Up Your Writing

7. Colon (:) and Semicolon (;)

Colon introduces, semicolon connects related ideas or complex lists.

8. Dash (--) and Hyphen (-)

Hyphens link words; em dashes insert dramatic pauses.

Bonus: Ellipses (...) and Parentheses ( )

Ellipses show trailing thoughts. Parentheses add side info.

Final Thoughts

Punctuation doesn't have to be painful. With a little attention and practice, you can master it -- one comma,

one period, one em dash at a time.

Bookmark this guide, share it, and use it! Your future self (and your readers) will thank you.

Stay curious, stay confident, and keep learning!

-- Janet from English with Janet

Page 2


